
How to apply as an F-1 international student at Houston City College (HCC)

This visual guide will help you complete Step 1: Submit an online application for F-1 international student status 
at HCC. This applies to first-time applicants, transfer students, change-of-status students, and concurrent F-1 

students.

Office of International Student Services



Before starting the online application

After you decide which F-1 international student application type best 
fits your situation and click it to go to the page that explains step by 
step how to complete your application, Step 1 is complete. To submit 
your online application, click "Start Your Application."

After that, you will go directly to the HCC F-1 online application.

Note: To apply for a Change of Status, you must schedule and attend a mandatory online meeting after 
completing the online application and before the checklist becomes available in your HCC student account. 



Select:  F-1 International Admission Option

Click 
Next



Create a New Account
Create your HCC student account by 

completing all required fields

Please provide your accurate email 
address.

The I-20 form and acceptance letter with 
instructions will be sent to your 

preferred email listed on your HCC 
account. 

HCC will not email the I-20 to recruiters 
or agents for security reasons. 

Use your personal or a relative's email.

Click
Submit



Create Account Password

Create your password for your HCC 
online account. 

You must remember 
your password.

You can create your own question 
and response.

Example: What is my favorite Color?      
Response: Red

We recommend you take a 
screenshot of this page.

Click on
Submit



Save the User ID and P Number safely.

W2111111111

P21111111

You have created your HCC 
online account. 

Click on
Continue 

to begin the F-1 online 
application



F1 Application (Student Welcome)

Please, complete the next 
nine (9) steps. 

Click on
Yes

Select your application type: 
Change of status, Concurrent, 

New, or Tran, 

Select Term/Semester you 
would like to start: 

Click on save and go to the next 
step.



Biographic Info Part 1

Next >

After you complete each 
step, you must click on  

Save, then Next to 
proceed to the next step



Biographic Info Part 2

Add your middle name if any.

Select your Birth Country and 
Country of citizenship.

Select marital status and your 
gender.

click on  Save, then Next to 
proceed to the next step



Address

1

2
3

You must fill out three address 
types,

1- USA address (Check the box 
if you do not have one)
2- Permanent Address 
(Address in your home 
country)
3- Mailing Address (Can not be 
3100 Main Street) 

click on  Save, then Next to 
proceed to the next step



Contact Info

Add your phone number or 
phone numbers.  
Use the following format: 
For US phone numbers, use 
XXX/XXX/XXXX
For an international phone 
number, add the country code

Select one of three options 
from the phone type 
dropdown menu:
1-Home
2-Business
3-Cell (Mobile)

click on  Save, then Next to 
proceed to the next step



Emergency Contact

Please add your emergency 
contact, including an email 

address.

Click on  Save, then Next to 
proceed to the next step



Ethnicity

Step 6 is optional 

Click on  Save, then Next to 
proceed to the next step



SEVIS Form I-20 Information Part 1
Dependents are only your 

husband, wife, or child under 
21 years old. 

Complete only if the 
dependents will require 

dependents’ I-20s and will 
accompany you in the US. 



SEVIS Form I-20 Information Part 2

The I-20 form and acceptance letter with instructions will be sent to your preferred email listed on your 
HCC account. HCC will not email the I-20 to recruiters or agents for security reasons. Use your 

personal or a relative's email.

The sponsor is an individual or 
company that provides funds 
to students. You can also self-

sponsor.

click on  Save, then Next to 
proceed to the next step



Education History Part 1

If you are below 18 years old, 
you must submit an evaluation 
of your high school transcript. 

For details, go to: 

If you have graduated from 
High School before the first 
day of attendance at HCC, 
move the button to “Yes”

From the dropdown menu, 
select the option applicable to 

you    (1)
From the dropdown menu, 
select the option applicable to 
you.    (2)

1

2



Education History Part 2
If you have graduated from 
High School before the first 
day of attendance at HCC, 
move the button to “Yes”

Select where you attended 
high school. 

Complete the required fields 
about your high school. 

Complete the required fields 
about your college/university 

(if you have attended any 
college/university)

click on  Save, then Next to 
proceed to the next step



Academic Goal/Submit

Choose what you wish to 
study? 

Read and check all three 
boxes.

Click on Submit to submit your 
online application.



Acceptance Letter
You have completed your online F-1 
application, and the HCC system will 
show a conditional acceptance letter 
from Houston City College. 

This indicates that step 1 in your 
application process is complete.
Check your email for the next steps 
or visit www.hccs.edu/applying-and-
paying/f-1-international-student/
and select your application type 
again to proceed to step 2.
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